THE CITY OF PATERSON
Job Posting

Job Title: PROJECT COORDINATOR CONSTRUCTION Job Category: Temporary Grant Funded
Department/Division: PUBLIC LIBRARY Job Code: 02883

Location: 250 Broadway, Paterson, NJ 07501 Travel Required | LOCAL

Level/Salary Range: $50,000 Position Type: | PART-TIME

Contact: ANGELES VIVANCO Posting Period | 02/19/2025 - OPEN

Resumes & Applications are accepted ONLINE: Visit www.patersonnj.gov/applyonline

For online application troubleshoot email HRinfo@patersonnj.gov Attention: PROJECT COORDINATOR CONSTRUCTION or dial (973) 321-1323

Job Description

Role and Responsibilities

Under direction, coordinates the activities of jurisdiction or agency employees and outside private contractors who are engaged in the
construction and/or alteration to existing structures and public work facilities; does related work as required.

Examples of Work

e Isresponsible for the implementation and monitoring of residential, industrial, and commercial development projects
Attends project evaluation meetings with representatives of other government agencies and discusses the adequacy
of development project plans.

e  Meets with various public officials and other interested persons to coordinate project activities.

e Provides technical assistance to elected officials, department heads, and the public based on results of analyses and
investigations by explaining the projects to them and the benefits of the projects to the community.

e Keeps abreast of new developments in public works construction activities, procedures, methods, materials, and
supplies, and prepares reports, critiques, and recommendations relative to the above to superiors.

e Organizes and conducts public information briefing sessions for members of the public by conducting hearings
regarding a particular project and arranging to have members of other departments at the hearing to answer
questions that might arise.

e  Will be required to learn to utilize various types of electronic and/or manual recording and information systems used by the
agency, office, or related units.

(Tasks noted within this description are not all-inclusive. Other related tasks will be assigned.)
Requirements

EXPERIENCE: Four (4) years of professional experience in real estate development, residential, commercial, industrial, or similar
community development projects, neighborhood revitalization and/or economic development projects, improved community

facilities and services programs, formulation of a comprehensive community development plan, or public policy analysis, two
(2) years of which shall have been in the supervision of a program.

*Please submit an updated resume in order for your application to be properly processed. *

Knowledge & Abilities

e Knowledge of goals and objectives of community development programs or similar program; for example, urban
renewal, redevelopment, and so forth.

e Ability to read, interpret and prepare construction documents.

e  Ability to work harmoniously with people and take and maintain a firm stand with contractors and the like.

e Ability to learn to utilize various types of electronic and/or manual recording and information systems used by the agency, office,
or related units.

e  Ability to read, write, speak, understand, and communicate in English sufficiently to perform duties of this position.
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