
 

THE CITY OF PATERSON 

Job Posting 
 

Job Title: LIBRARY ASSOCIATE Job Category: Classified 

Department/Division: PATERSON FREE PUBLIC LIBRARY Job Code/Job ID: 02288/319 

Location:      250 BROADWAY, PATERSON, NJ 07501 Travel Required: LOCAL 

Level/Salary Range: $40,800.00 Position Type: Full-Time 

Contact: Eugenia Byfield Posting Period: 01/14/2022-01/31/2022 

Resumes & Applications are accepted via regular mail, fax or e-mail. 

Fax or E-mail:  

973-321-1325 

hrinfo@patersonnj.gov 

Attention: LIBRARY ASSOCIATE 

 

Regular Mail: 

Eugenia Byfield, Personnel Officer 

Division of Human Resources (Personnel) 

City of Paterson  

125 Ellison Street, Suite 300 

Paterson, NJ 07505 

Job Description 

Role and Responsibilities 

Under direction of a professional librarian, takes the lead in organizing and implementing the technical or public service aspects of one or 

more library programs such as the development and coordination of events, patron services or collection management; does other related 

work. 

   Examples of Work 
 

 Takes the lead in developing and implementing programs for the public. 

 Oversees specific library collections and updates holdings by removing obsolete materials and recommending new titles and 
equipment. 

 Under the direction of a professional librarian does the work involved in ordering, checking, purchasing, classifying, cataloguing, 
preparing, binding, and shelving books and other library materials. 

 Help plan and coordinate system outreach, including but not limited to school outreach, early literacy outreach, community 
engagement and senior outreach services. 

 May be required to drive the Library Bookmobile occasionally.  
 
*(Tasks noted within this description are not all-inclusive.  Other related tasks will be assigned) 
 
 Requirements 
 
Education: Graduation from an accredited college or university with a Bachelor's degree. 

 
License: Appointee will be required to possess a driver's license valid in New Jersey only if the operation of a vehicle, rather than employee 
mobility, is necessary to perform essential duties of the position. 

    
  Knowledge & Abilities 
 

 Knowledge of techniques used to gather data and information. 

 Ability to communicate effectively both orally and in writing. 

 Ability to conduct surveys and studies and prepare reports. 

 Ability to read, write, speak, understand, and communicate in English sufficiently to perform duties of this position. American Sign 
Language or Braille may also be considered as acceptable forms of communication. 
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