
 

THE CITY OF PATERSON 

Job Posting 
 

Job Title: SECURITY GUARD Job Category: Classified 

Department/Division: LIBRARY Job Code/Job ID: 06124/135 

Location: 250 Broadway, Paterson, NJ 07501 Travel Required LOCAL 

Level/Salary Range: $30,000.00 Position Type: Full-Time 

Contact: Eugenia Byfield Posting Period 09/07/2021 – 09/21/2021 

Resumes & Applications are accepted via regular mail, fax or e-mail. 

Fax or E-mail:  

973-321-1325 

hrinfo@patersonnj.gov 

Attention: SECURITY GUARD 

Regular Mail: 

Eugenia Byfield, Personnel Officer 

Division of Human Resources (Personnel) 

City of Paterson  

125 Ellison Street, Suite 300 

Paterson, NJ 07505 

Job Description 

Role and Responsibilities 

Under direction, patrols the grounds, buildings, and other areas and facilities of schools, libraries, museums, parks, or other public facilities 

and installations to provide protection to persons gathered therein from harm, and guards and protects public property against fire, theft, 

vandalism, and illegal or unauthorized entry; does other related duties as required. 

   Examples of Work 
 

 Visually inspects window bars, doors, locks, and other fixtures to ensure they are secure or properly locked and have not been 
tampered with to prevent theft, unlawful entry, and so forth. 

 Observes odors in buildings or on grounds to detect source of smoke, gas seepage, and so forth. 

 Patrols by car or on foot grounds adjacent to public buildings to detect hazards such as fire, theft, vandalism, and so forth. 

 Examines credentials such as employee passes and press passes at entry point to the building or facility and/or issues special 
passes to visitors to prevent entry by unauthorized persons and to maintain a permanent record of those using the facility. 

 Searches packages of those entering building for firearms or other dangerous objects to prevent the injury of those present in the 
facility. 

 
 (Tasks noted within this description are not all-inclusive.  Other related tasks will be assigned.) 

  
Requirements 
 
 Note: Appointees will be required to possess a driver's license valid in New Jersey only if the operation of a vehicle, rather than employee 
mobility, is necessary to perform the essential duties of the position. 
 
  Knowledge & Abilities 

 

 Knowledge of problems involved in safeguarding persons, buildings, grounds, and properties. 

 Knowledge of techniques used in maintaining order among groups of people congregating on public property. 

 Knowledge of security measures in detaining persons. 

 Ability to learn quickly from oral and written explanations and from demonstrations. 

 Ability to note significant conditions by observation and to take proper action in accord with prescribed procedures. 

 Ability to read, write, speak, understand, and communicate in English sufficiently to perform duties of this position. American Sign 
Language or Braille may also be considered as acceptable forms of communication. 
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